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	Audit Report

Audit cycle reference (month and year):

Type of audit: vertical / horizontal

Dates on which the audit is conducted:  From: ________    To: ________

Executive highlights of the audits:

1. 
2. 
3. 


Projects covered during the audit (use an additional sheet if required)
	Project ID
	Names of auditors
	Names of auditees
	Conducted on
	No. of NCs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Types of NCs uncovered
	Process area
	No. of NCs
	Comments*

	
	
	

	
	
	

	
	
	

	
	
	


* Describe if the NCs are due to drawbacks in the process, or training, negligence, etc.

Proposed improvement actions
	Proposed improvement action
	Timelines

	
	

	
	

	
	



Any other significant points:
1.
2.
3.

Signature of QA head:
Date of signature:
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